Soadoat Maharromova

1.Asagidakt amr hansu iy iigiin nazarda tutulub?
l'?/"
Shapes

A)Sanads kvadrat fiqur slave etmok Ugiin
B)Sanads Ugbucaq fiqur slave etmok Ggin
C)Sanads handasi fiqurlar alava etmok Gglin
D)Sonads diizbucaqli fiqur slave etmok G¢lin
E)Sanada sokil alave etmak tiguin

2.Sanada programin yaddasindaki sakili alava etmak
iiciin hanst amr secilmalidir?

HED=2d &

Picture Clip \ Shapes Smarta&rt Chart Screenshot
.l'l".l't - -

A)5
B)2
C)3
D)1
E)4

3.Sanadda olan har hanst bir sézii(ciimlani, matni)
basqa bir s6z ila(cimla ila , matn ila) avazetmak Ggun
hanst amrdan istifada olunur?

A)Find

B)Select

C)Replace

D)Styles

E)Belos bir amr yoxdur

4.Sanada hazir cadvallar alava etmak iiciin hazir amr
secilmalidir?

E' ?.EEITTTE:IEI“ %
—2]a

E[';g Excel Spreadsheet 5
| Quicklable:%i

A)S

B)4 +

C)3

D)2

E)1

Informatika

5.Sanaddoaki butun satirlor arasindakt masafani “0”
etmak iigiin hanst amr secilmalidir?

_E‘;‘ Paragraph Spacing - D
Ij Effects -
Watermark

-

A)5
B)4
C)3
D)2
E)1

6.Sahifanin kanar bosluglarint nizamlamag Ucun
hanst amr secilmalidir?

@ @ ?'b] jl "= Breaks ~

. . ) i EEDLinEI"-Jl.lrntuersv
Margins Orientation Size Colymns

- - \ Y v be Hyphenation =
A)5 \ 1123 4|5 /

B)4
C)3
D)2
)1

7.Hanst amr vasitasi ila sahifanin 6lctusini A3 eda
bilarik?

o= D HE

Margins Orientation Size Colymns

- - \ - - b Hyphenation =
\ 112[3]|4(5 %
A)5

B)4
C)3
D)2
E)1

[
*— Breaks -

Y Line Mumbers =

8.Sahifanin yalniz sag va sol Kanarina kanar Xatti
alava etmak iiciin hanst amrdan istifada olunur?

Watermark ,Page Page
j* Color >/ABaorders
31211

;‘ Paragraph Spacing -

Ij Effects -

&) Set as Default

Gl

A)5
B)4
C)3
D)2
E)1
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9.Sanada dekorativ yazt niimunalari alava etmak Ucun
hanst amr secilmalidir?

A~ ¥ signature Line -
4 E=:%|gr1E||.JrnE: ine

ate & Time
Text Quick WordArt Dro

10.Sanada matn qutusu alava etmak iigiin hanst amr
secilmalidir?

= 4 A

Text Quick Word&rt Dro

E‘Signature Line -
EEE;. Date & Time

11.Sanada cari tarixi alava etmak iiciin hanst amr
secilmalidir?

E 4 A %Signature Line -

ate & Time
Text Quick Word&rt Cro

12.Bir nec¢a sanadi birlasdirmak ii¢ciin hanst amr
secilmalidir?

22 4

Text Quick Word&rt Dro

A [# Signature Line -

E‘.;'@ Date & Time

13.Sanada yuxar: sarlovhalar(bashq) alava etmak tGgun
hanst amr secilmoalidir?

% Hyperlink

Page
Mumber -

A)l
B)2
C)3
D)4
E)5

14.Sanada asag sarlovhalar(bashq) alava etmak Uglin
hanst amr secilmalidir?

&) Hyperlink IJ D D @

|" Bookmark
Comment

El|_:| Cross-referen

Header Footer

A)l
B)2
C)3
D)4
E)5

15.Yalniz cari sahifani nomralomoak iiciin hansi amr
secilmalidir?
B Top of Page
Bottom of Page
] Page Margins

[/] Current Position

F@ Format Page Mumbers.=

E;( Remove Page Numbers

A)6
B)2
C)3
D)4
E)5



16.Sahifani ndmralayan zaman némralamanin 5-dan
baslanmasini tamin edan amri hanst amrin daxilindan
secilmalidir?
Top of Page
| Bottom of Page
Page Margins
Current Position
[ Format Page Numbers.:

% Remove Page Mumbers

17.Har hanst bir obyektin movqeyini(yerini) dayismak
iiciin hanst amr secilmalidir?

2B B G om

Position Wrap  EBring Send

& Align -
igi Group -

Sk Rotate -

Selection

~ Forward = Ba kward/Pane

18.Sahifada olan biittin obyektlari gizlatmak tglin
hanst amr secilmalidir?

2B 8N B o

Position Wrap

& Align~
I—.a_'l: Group -~

Zk Rotate ~

Ering Selection

Pane

19.Sshifada olan obyektlari firlatmagq iigiin hanst amr
secilmalidir?

m
— '_-I D L Eﬁmup'
Position Wrap  Bring Send  Selection |

k Rotate -

- Forward = Backward -

A)6
B)2
C)3
D)1
E)5

20.Sanadin goriiniis rejimlarindan hanst susmaya gora
olan goriiniis rejimidir?

=[] Dutlinezﬂ

— % [E] Draft
Read Print Web

Mode Layout Lyyout

1
——
12

Al
B)2
C)3
D)4
E)5

21.Sahifada xatkesin gériiniib-gorinmamasini tamin
etmak iigiin hanst amr secgilmaldir?

n Ruler Q [E)e E One Page
w [] Gridlines ED G Multiple Pages

Zoom 100%

__| Mavigation Pane i / G PageWidthﬂ




22.Sahifaya tor Xatlari alava etmak iiciin hanst amr 25.Sanadi cap etmak iigiin hanst amr secilmalidir?

Q\ [t_'*) El[]nepage

BE Multiple Pages

<El' PEQE WIdthE

Zoom 100%

A)l

B)2

C)3

Q\ [3)3 El One Page D)4

Joom 100% EIE Multiple Pages, E)5

El Page Width

26.Kompiiterin yaddasinda olan sanadi redakta etmak
iiciin hanst amr vasitasi ila agmag olar?

24.Sahifanin 6lgtsuni 75% etmak iigiin hanst amr
secilmaldir?

Q\ [B_‘) El[]nepage
rm :

EIE Multiple Pages,
Zoom 100%

El Page Width
el |
B)2
C)3
D)4
E)5

27.Sanada alava edilmis cadvalin yalniz bir satir va
situn xattini silmak iiciin hansi amrdan istifada

olunur? .
= = ™

Select  View \ Properties  Draw Erpser

Al
B)2
C)3
D)4
E)5




28.Cadvalin icinda kursorun dayandigi movqenin sol | 31.Sanada bog sahifa alava etmak iigiin hanst amr

tarafina sttun alava etmak ii¢iin hanst amr secilmalidir?
5 Cover Page - % Q
jﬁ.-—— 1 [ Blank Page ) . :
Epd | Table  Pictures Online

*I_'Page Break ictures

Insert Insert Insert
Below Left ight

Al
B)2
C)3
D)4
E)5

32.Sanada kitab Uzluklari alava etmak iiciin hanst amr
secilmalidir?

§ Cover Page - % |__‘g Q

[l Blank Page

29.Cadvalin har hansi bir satirini silmak iiciin hanst
amr secilmalidir?

Table  Pictures Online

= Page Break ictures
= € 3
P i P |
Delete Insert Insert In.sert Al
v Below  Left ight B)2
C)3
D)4
E)5

33.Cadvali yalniz bir siitununu se¢mak iiciin hanst
amr secilmaldir?

hE B 7

Select
30.Cadvali sahifanin markazinda yerlasdirmak ticun N
hanst amr secilmalidir?

s EH BE ™

Select  View \ Properties  Draw  Erpser A)l
B)2
C)3
D)4
E)5

View \ Properties  Draw Ergser
Table




34.Cari sanadin 6ztindan awval agilmis sanadinin
akilini cakmak iiciin hanst amrdan istifada olunur?

35.1ki acig sanadlarin yanbayan gérsanmasi tiglin

hansz amr Segl|m3|ldw

Ee Mew Window m
ElEl M Arrange All

T Split ﬁ









