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Home (FhasHasa/Ev)

Insert (BctaBka/Olava et)
Page Layout (PaameTtka ctpaHuubl/Sahifa diizani)
References (Ccbinku/istinadlar)
Mailings (Paccbinkn/Gondarislar)

Review (PeueH3suposaHue/icmal)

View (Bug/Goriinlis)
Outlining (CtpykTypa/Struktur)
Developer (Paspabotuuk/islayib hazirlayan)
Add-Ins (Hactpoiku/Qosmalar)

Blog post (3anucb 6nora/Bloq yazisi)

Background-removal (YaaneHue
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Contextual Ribbon Tabs

(KoHmekcmHsbie Bknadku JleHmeol/Kontekstual lent tablari)

Format (®dopmat/Format)

Design (KoHcTpyKTOp/Tartibat)

Layout (Maket/Diizan)

Pens (Pyukn/Qalamlar)
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Home (I'maBuas/EV) lent tabi
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Insert (BcraBka/9dlava et) lent tabi
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Page Layout (Pasmerka crpanunbi/Sahifs diizzni)

lent tabi
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References (Ccbinku/istinadlar) lent tabi
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Mailings (Paccerikn/Gondarislar) lent tabi
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Review (Penenzuposanue/Icmal) lent tabi
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View (Bua/Goriiniis) lent tabi
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Cadvalin komokgi Design (KoncrpykTop/Tartibat) lent taba
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Cadvalin komakci Layout (Maxer/Diizan) lent tab:
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Sokilin komakgei Design (KoncTpykrop/Toar¢ibaty

lent tabi
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Yusif.Az
Tab | g Design (KoHcTpyKTop/Tartibat)

(TaﬁJII/IIIa/ Cadva“ar) Layout (Maket/Diizan)

Picture (Pucynox/Sakil)  Format (dopmat/Format)

ClipArt (Kapruaka/ClipArt)  Format (®Popmart/Format)
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Design (KoHcTpykTOp/Tartibat)

Charts

(Auarpamma/Diagram) ayout (Maket/Diizan)

Format (Popmat/Format)

Shapes (®@urypsi/Fiqurlar) Format (®Popmat/Format)

WordArt Format (Popmat/Format)
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Yusif.Az
Design (KoHcTpyKkTop/Tartibat)
SmartArt
Format (®Popmat/Format)
Text Box

F () F
(Hagmucs/Matn Qutusu) ormat (Popmat/Format)

Header & Footer
(KonoHtutynbi/Yuxari va Asagi Design (KoHcTpykTop/Tartibat)
Sarlovhalar) |

Yusif.Az




1. Sanadin tor xatlarinin gizladilib/gostarilmasi: Yusif.Az
View (Bung/Goriinls)
Page Layout (PaameTtKa cTpaHuubl/Sahifa diizani)
Format (Popmat/Format)
2. Cadvalin tor xatlarinin gizladilib/go6starilmasi :
Design (KoHcTpykTOp/Toartibat)
Layout (Maket/Diizan)
Home (FhaBHasa/Ev)
Page Layout (Pa3ameTtKa cTpaHuubl/Sahifa diizani)
3. Obyetklarin gizladilib/gostarilmasi:
Home (FThaBHasa/Ev)
Page Layout (PaameTtKa cTpaHuubl/Sahifa diizani)
Format (Popmat/Format)

Qeyd: Secilmis matn fragmentini Home (FhaBHasa/Ev) lent tabi Font (Lpudt/Srift) lent

rupunun dialoq pancarasindan gizlatmak olar 1
P ap s © Yadigar 9liyev YUSIfAZ




(Borders and Shading/lMpaHuubl 1 3anuBKa)
pancarasi agcila bilar:

Home (MnaeHasa/Ev)

File (®aiin/Fayl)

Page Layout (Pazamemka cmpaHuybi/Sahifa diizani)

Design (KoHcmpykmop/Tartibat)

Layout (Makem/Diizan)

- N
Borders and Shading v = l o &J
- LI =7
I AJIT 7 &
Page Border | Shading
Setting: Style: Preview
‘ | - Click on diagram below or use
Mone = buttons to apply borders

D Box || - . -----

I:I Shadow . .
Color H

: | 3D

= Automatic E

width

3 Custom Y2 pt

.- Apply to:
Art: Whole document E|

N
Huorizontal Line... [ QK l [ Cancel ]
L ]

Qeyd: Cross-reference (lMepekpecmHasa/Carpaz istinad) amri icra oluna bilar:

Insert (BctaBka/9lavs et)

References (Ccbinku/ ist'\p
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YUsIf.Az >’

Searc ent

= —

c

Navigation (Hasuzayus/Kegidlar) paneli agila bilar :

[

& | &g
Home (rnaBHaﬂ/EV) You can search for text in

your document by typing in
the search box above,

V. B G s s . Click the Magnifying Glass
button to find commands
Iew ( MA/ orunu§) to search for objects, such
as Graphics, Tables,
Equations, or Comments,

—

Selection pane (O6aacme BobideneHue/Secim oblasti) amri Selection and Visibility v X
vasitisa ila agilan Selection and Visibility paneli agila bilar: Shapgfa‘;”raﬁ'fage T
Picture 8 E
Home (MnaBHaA/Ev) ek 5
Page Layout (PazmeTKa ctpaHuubl/Sahifa diizani) Chart 9 E
Format (®opmat/Format) Rectangle 5 =
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Qeyd: Paragraph (A63au/Abzas) lent qrupu ham Home (MadfgsyfifvAham da

Page Layout (PasameTKa ctpaHuubl/Sahifa diizani) tabinda mévcuddur.
Indent Spacing
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Paragraph Paragraph
Home (MhaBHasa/Ev) Page Layout (Pa3ameTKa ctpaHuubl/Sahifa diizani)

F8 funksional dliymasi:

2 dafa sixildigada S6z

Secilmis abzaslarin bir movge
asag1 vo ya yuxari yerinin
doyisdirilmoasi Ucun klaviaturanin
Shift+Alt+] va Shift+Alt+1
diilymolar kombinasiyalarindan
istifads olunur.

3 dafa sixildigada Ciimla
4 dafa sixildigada Abzas

5 dafa sixildigada Biitiin matn

Yusif.Az
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1. Abzaslarin némralanmasi: Yusif.Az
Home (ThasHasa/Ev)

2. Sahifalarin némralanmasi:
Insert (BctaBka/9lava et)

3. Satirlarin néomralanmasi:
Page Layout (PasmeTtKa ctpaHuubl/Sahifa diizani)
File (®aiin/Fayl)

Qeyd: Tak/ciit sahifalarda olan kolontitullarin va ilk sahifada olan kolontitullarin
farqlandirilmasi Page Layout (PasmeTtka ctpaHuubl/Sahifa diizani) ve Design
(KoHcTpyKTOp/Toartibat) lent tabi vasitasi ila hayata kegirilir.

Qeyd: Sanadi miihafiza etmak olar: File (®aiin/Fayl) va Review (PeueHsuposanue/icmal)
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Yusif.Az

File (®atlin/Fayl) menyusu

omrlor Kateqgoriyalar
Save (CoxpaHums/Yadda saxla) Info (CeedeHue/Malumat)
Save As (CoxpaHums Kak/Farqli Recent ([MocnedHsbie/Son istifada olunmus fayllar)
Saxla)
Open (Omkpbims/Acmaq) New (Co3zdams/Yeni)
Close (3akpbims/Bagla) Print (Meyams/Cap)
Options (Mapamempsi/Parametrlar) | Save Send (CoxpaHums u Omnpasums/Saxla va
Géndar)
Exit (Bbixo0/Cixis) Help (Cnpaeka/Kémak)
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Yusif.Az

S6z S6zlin lGzarinda mausun sol diymasi ila iki dafa vurmagq

Cumla Ctrl diymasi basili saxlanarag cimlanin icinda mausun sol
diymasi ile bir dafa vurmaq

Satir Qeyd olunma zolaginda satrin garsisinda mausun sol
diymasini bir dafa vurmagq

Abzas Qeyd olunma zolaginda abzasin garsisinda mausun sol
diymasini iki dafa vurmaq va ya abzasin icinda mausun sol
diymasini ti¢c dafa vurmagq

Senad Qeyd olunma zolaginda mausun sol diymasini tg¢ dafa
vurmag va ya Ctrl diiymasi basili saxlanaraq geyd olunma
zolaginda mausun sol diiymasi ila bir defa vurmagq
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Yusif.Az

N

Bir varaqin bir liziinda ¢ap olunan sahifalarin sayi 1, 2, 4, 6, 8, 16 ola bilar

Son istifada olunmus sanadlarin siyahisi susmaya gora 25, maksimum 50
ola bilar

Program pancarasinin rangi: 3 rang — mavi, gliimiist, qara ola bilar
Miibadila buferi 6ztinda maksimum 24 adad obyekt saxlaya bilar

Susma vaziyyatinda sriftin élclisi 11 pt, standart halda 8 pt-72 pt
araliginda, imumiyyatla isa 1 pt-1638 pt araliginda ola bilar

Sanaddaki miindaricat cadvalini tazalamak li¢tin F9 funksional diiymasi
istifada oluna bilar

Migyasin giymatinin ¢apa heg bir tasiri yoxdur va miqyasin ol¢lisii
minimum 10%, maksimum 500% ola bilar

Sanadda yasil dalgali xatlar—qrammatik, qirmizi dalgali xatlar—orfoqrafik

sahvlari bildirir Yusif-Az

U9 7 X




Yusif.Az

Yusif.Az






